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Questionnaire Gered Gereedschap
1. Name and Address

A.
Name of the organisation, postal address, visiting address, name and function contact person.

B.
If available: phone number, fax number (own number or number of local post office) and e-mail.
2. Organisation
A.
When (date and year) was your organisation established?

B.
Is it a: non-governmental organisation (NGO), Co-operative, Self Help Group, Company, Training Centre,

School, Medical Centre or else?

C.
What are the aims of your organisation?

D.
Which tangible results has the organisation achieved since its establishment?

E.
 What does the organisational structure look like? Please differentiate between board, management, staff,

participants, students and so on and specify how many men and/or women are involved in each unit. Is

there a special targetgroup e.g disabled?

F.
How do you finance the activities of your organisation?

G.
Specify which source(s) of income are available: e.g. sale, school fees, membership fees, government

subsidy, fundraising or else? Specify also the incoming amount from each source.

3. References, Network, Contacts
A. Which organisation(s) / persons can give additional information about your organisation? Please give the name, address and e-mail of at least three local or international references. Please note, The persons should not be from your own organisation.

B. Is your organisation registered with an official government authority? Give name, address, date of registration and enclose a copy of the registration certificate. 

C. Is your organisation affiliated to a (non-governmental) network organisation or umbrella organisation? Give name, address and aims of this organisation. 

D. When your organisation receives income out of fundraising: give name and address of the funding organisation(s) and year, amount and aim of the funding. Also specify funding organisations which are currently handling a request from your organisation.  

E. How did you learn about the existence of Stichting Gered Gereedschap? Give name and address.

4. For what purpose do you request tools? This is a choice question!

-For Education, Training

Answer this question when you request tools for education or training. 

A. For which training course(s) do you request tools?

 Give the following information for each course: 

*date of establishment,* formal or non-formal education,* target group, *number of students (male/female),* number of teachers (male/female), *duration of the course, *contents of the course/curriculum and examination (form of exam and certificate).  

B. What is the educational background and/or working experience of the teachers themselves? 

C. How many students have already finished the course(s) and what can you tell about their present activities? Please also specify whether or not your organisation actively supports former students. 

D. Does the training also involve production? If so what is the proportion training and production. Please elaborate: what kind of products, market, income etc

-For Income Generating Projects, Production

Answer this question when you request tools for an income generating activity or production.

A. For which project do you request tools and how many participants (male/female) does this project have?

B. Does this request concern a new or already established project?

C. Which products are being made and what can you tell about the market for these products? 

D. Which raw materials are needed for production and how do you finance the purchase of these materials? 

E. What happens with the proceeds from production? 

F. Where does the production take place?

G. Does the project also involve training? If so, please explain elaborate: date of establishment; formal or non-formal education; target group; number of students (male/female); number of teachers (male/female); duration of the course; contents of the course/curriculum and examination (form of exam and certificate).

5. Tools Owned
A.
What types and quantities of tools does the project already own?

B.
How have these tools been acquired?  

6. Requested Tools
A. Exactly which tools do you request? Give a detailed list for each vocation in the following way: Please look at leaflet for information on quantity and what kind of tools.

	Vocation + Number of participants or students



	Amount


	Type


	As much specifications as possible:

For sewing machines: manual/treadle/ electric.

If possible also local purchasing prizes.


B. If you ask for electrical machines please notice that we can only deliver tools with 220-240 voltage, please check the available voltage at your place!

C. Who will own the tools/be responsible for the tools? And where will the tools be kept?

7. Transport and Custom Clearing
This question is of  utmost  importance  for the evaluation of your request !!!

Stichting Gered Gereedschap provides only for packing of tools and shipment to the nearest harbour, in case of landlocked countries also transport to the nearest big city. Inform yourself beforehand by contacting local customs authorities, clearance agents or other organisations, which have experience in importing donated goods from abroad.

A. Does your organisation have experience in clearing donated goods from customs? Please elaborate.

B. Which harbour / seaport is nearest to the location of your organisation? For landlocked countries (without a direct sea link): which is the nearest large town/city in your own country and which is the nearest harbour abroad? 

C. Does your organisation possess an exemption of custom duties? Please explain how you received this exemption or how you will be able to obtain one. 

D. If you do not have an exemption and are not able to get one in future: how will you go about the custom clearing of a donation of tools? What costs will be involved and will you be able to pay for these costs, If there are costs involved please specify the amount if possible in US $ or €?. Please also consider possible unofficial tariffs! 

E. How will you arrange for the transport from harbour to the final destination? What will be the cost of this transport and will you be able to pay for these costs? Please specify the amount if possible in US $ or €

F. Please give the exact name and address that should be mentioned on the packing lists, gift certificate, and bill of lading and on the transport boxes. Give a detailed explanation when this address is different from the address mentioned in question 1. And also: explain clearly whether or not the name of the contact person should or should not be mentioned in all documents and on the transport boxes. 

8. Reporting Feedback
Receiving organisations have to report back to Gered Gereedschap at least twice a year about the development of the project and the use of the tools. How does your organisation comply with this request? 

9. Additional information

Additional information which can clarify your request (like photo’s, brochures and project reports) is always welcome.

Return address:

	Stichting Gered Gereedschap 
	tel.+31-20-6839609

	PO Box 3767
	fax +31-20-6124502

	1001 AN Amsterdam
	e-mail: project@geredgereedschap.nl

	The Netherlands
	internet : www.geredgereedschap.nl

















